
How to Place a Hold on Library Materials 

Step by step with Screenshots 
 

1. Go to the Bucks County Free Library website: 
https://buckslib.org/ To go directly to the login page, go to 
www.unicorn.buckslib.org/ 
 

 
 

 

 

 

 

 

 

 

https://buckslib.org/
http://www.unicorn.buckslib.org/


2. Click on “My Account.” This will take you to the login page. 

On the upper right hand corner (outlined in purple on this tutorial) 
is where you enter your Library card number and PIN.  

Login using your Library card number and PIN. Click on “Login to 
the Library Catalog.” If you do not know your PIN, you may click 
on “My Account” on the Home Page, then “Request PIN” or call 
us at 215.295.4850.  
 

 

 

 

 



3. Click on “Search/Home.”  

 

Underneath the search bar (in this tutorial outlined in blue) are 
lists with suggestions of books to read if you are not sure what 
you want. 

 

To search for a book/other library material, click on the empty 
search bar and enter a search term such as a book title, subject, 
or an author (if you are looking for a particular actor/director, 
choose “author”) (outlined in this tutorial in purple) 

 

 
 



4. To the right of the search bar, click on the corresponding 
category (outlined in purple in this tutorial), then click 
“Search.” 

 

 
 

 

 

 
 
 
 
 

 



5. You may place a hold within your search results by clicking 
“Place Hold” above the photo of the book you wish to read or 
other item. 

 
 

 

 

 

 

 

 

 

 

 



 

6. Select the library at which you would like to pick up your 
book/library item (outlined in purple in this tutorial) then click 
“Place Hold.” (outlined in blue in this tutorial) 

 

 
 

 



 

7. Click “OK” to continue with your search or click “Logout” at the upper 
right corner of the screen. 
 

 
 

Please make sure you log out of your account if you are using a public 
computer. 

 

You will receive an email (check your junk folder, and the email is usually 
sent around 1AM) once your item is ready for pickup. It may take a few 
days, a week, or even longer, depending upon availability. 

 

Any questions, please call us at 215.295.4850. 
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